
S A M P L E  J O B  D E S C R I P T I O N  
 

PRAYER 
COORDINATOR

R E P O R T S  T O
S E N I O R  P A S T O R

D A Y  O F  P R A Y E R  
•  O R G A N I Z E S  A N D  F A C I L I T A T E S  T H E  C H U R C H ' S  D A Y  O F
P R A Y E R    
•  I N  P A R T N E R S H I P  W I T H  C H U R C H  L E A D E R S H I P ,
D E V E L O P S / A D O P T S  S P E C I F I C  A N D  M E A S U R A B L E  P R A Y E R
P O I N T S  T H A T  G U I D E  P R A Y E R  P A R T N E R S    
•  R E C R U I T S  P R A Y E R  P A R T N E R S  W H O  P R A Y  3 0 - 6 0
M I N U T E S  D U R I N G  T H E  D A Y  O F  P R A Y E R    
•  C O M P I L E S  A N D  M A I N T A I N S  A  D A T A B A S E  O F  P R A Y E R
P A R T N E R S  A N D  T H E I R  C O N T A C T  I N F O R M A T I O N 
•  F O L L O W  U P  W I T H  P R A Y E R  P A R T N E R S  V I A  E M A I L ,
N E W S L E T T E R S ,  T E X T ,  E T C .  T O  R E M I N D  T H E M  O F  T H E I R
S E L E C T E D  P R A Y E R  T I M E S ,  S U G G E S T E D  P R A Y E R  P O I N T S ,
P R A Y E R  R E Q U E S T S ,  T E S T I M O N I E S  A N D  E N C O U R A G E M E N T
T H R O U G H O U T  T H E  M O N T H .  
•  T E A C H E S  &  T R A I N S  P E O P L E  O N  P R A Y E R  A S  N E E D E D 
 

D U T I E S ,  T A S K S  &  R E S P O N S I B I L I T I E SP R E R E Q U I S I T E  
Q U A L I F I C A T I O N S

MEMBERSHIP  
MUST BE  AN ACT IVE  MEMBER  

OF  THE  CHURCH

SKILLS  &  ABIL IT IES  
 A STRONG PRAYER  L IFE  

A  LOVE  FOR PEOPLE  
WELL-GROUNDED IN  THE  WORD 

A  COMMITMENT TO THE  PASTOR &  THE
VIS ION FOR THE  CHURCH 

SP IR ITUAL  MATURITY  
A  TEACHABLE  ATT ITUDE 

ABIL ITY  TO LEAD,  DEVELOP &  WORK
WITH A  PRAYER  TEAM 

ABIL ITY  TO TRAIN  OTHERS  IN  PRAYER  
ABIL ITY  TO FACIL ITATE  PRAYER  GROUPS 

TOLERANCE AND PAT IENCE  WITH
DIFFER ING THEOLOGICAL  V IEWS 

GOOD CONFL ICT  RESOLUTION SK ILLS  
FLEX IB IL ITY  

MORAL  PURITY  
AB IL ITY  TO GIVE  GODLY  COUNSEL  

 
 
 
 
 
 
 

THE  PRAYER  COORDINATOR  I S  A  MEMBER  OF  THE  CHURCH,  WHO
UNDER  THE  LEADERSHIP  OF  THE  PASTOR ,  FOSTERS  A  STRONG
CULTURE  OF  PRAYER  WITH IN  THE  CHURCH BY  ORGANIZ ING ,
SCHEDUL ING AND FAC IL I TAT ING THE  CHURCH 'S  PRAYER  ACT IV IT IES .  

P R O F I L E

G E N E R A L  R E S P O N S I B I L I T I E S    
•  P R O M O T E S  P R A Y E R  P R I V A T E L Y  &  P U B L I C L Y    
•  O R G A N I Z E S  D A Y S  O F  C O R P O R A T E  P R A Y E R  &  F A S T I N G 
•  M O B I L I Z E S  P R A Y E R  F O R  E M E R G E N C I E S  A N D  T I M E S  O F
C R I S I S  
•  I N F O R M S  S T A F F  &  C H U R C H  A B O U T  L O C A L ,  S T A T E W I D E ,
N A T I O N A L  A N D  I N T E R N A T I O N A L  P R A Y E R  I N I T I A T I V E S .    



PRACTICAL TIPS
F O R  P A S T O R S  &  P R A Y E R  C O O R D I N A T O R S

A m e r i c a P r a y s . o r g

• Model a strong personal and corporate prayer life.  

• Give the prayer coordinator the same level of respect

as you do your Worship Leader, Youth Pastor, or

Children's Pastor.  

• Publicly affirm and recognize your Prayer

Coordinator and his/her role in the church. This signals

that prayer is a core value to the church, brings focus

and intention to the prayer ministry, and provides a way

to recruit intercessors from the congregation.  

• Develop a job description and clarify to whom the

prayer leader will report.  

• Encourage and assist your prayer leader in building a

prayer team, monthly day of prayer, and establishing a

budget (Prayer ministry takes manpower, planning, and

money, just like any other ministry).  

• Set regular appointments with your prayer leader to

pray with him/her and discuss progress of the ministry

together.  

• Draw your prayer leader into the leadership circle of

the church, so prayer becomes a part of the fabric of the

church.  

PASTORS PRAYER COORDINATORS

CREAT ING AND FOSTER ING A  CULTURE  OF  PRAYER  IN  YOUR  CHURCH I S  LARGELY  DEPENDENT  UPON   A
POS IT IVE  WORK ING RELAT IONSHIP  BETWEEN THE  PASTOR  AND THE  PRAYER  COORDINATOR .  I T  I S
THEREFORE  IMPERAT IVE  THAT  PASTORS  AND PRAYER  COORDINATORS  SHOW MUTUAL  RESPECT  FOR
ONE  ANOTHER  AND COMMUNICATE  OPENLY  ABOUT  V IS ION ,  EXPECTAT IONS  AND GOALS .  

• Pray for your pastor and his/her family daily. Make

mobilizing prayer for the pastor a top priority.  

• Always speak highly of your pastor, other ministry

leaders, and their families. Do not entertain gossip.  

• Allow the pastor to lead the process, impart vision,

and set the pace for prayer mobilization.  

• Develop a prayer guide that complements the vision

and mission of the pastor and direction of the local

church.  

• Keep your pastor informed about what you are doing

through meetings, memos, emails, etc. Be sure to seek

pastoral advice before asking anyone to serve in a

visible leadership role.  

• Be patient with the process of becoming a praying

church. Developing a comprehensive prayer strategy

can take time. Don’t give up!  

Adapted from "The Prayer Saturated Church" by Cheryl Sacks


